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SUBJECT 	: USE OF GENDER-FAIR LANGUAGE IN ALL OFFICIAL DOCUMENTS, 
COMMUNICATIONS, AND ISSUANCES 

I. Rationale 

The University Center for Women's Studies defines Sexism in Language as the use of language 
which devalues members of one sex, almost invariably women, and thus fosters gender inequality. 
It discriminates against women by rendering them invisible or trivializing them at the same that it 
perpetuates notions of male supremacy. Sexism in language brings concerns as language 
articulates consciousness, reflects culture, and affects socialization.' 

The State affirms women's rights as human rights and shall intensify its efforts to fulfill its duties 
under international and domestic law to recognize, respect, protect, fulfill, and promote all human 
rights and fundamental freedoms of women, especially marginalized women, in the economic, 
social, political, cultural, and other fields without distinction or discrimination on account of class, 
age, sex, gender, language, ethnicity, religion, ideology, disability, education, and status.2  

As a support and continuously take efforts in promoting gender-sensitivity in the bureaucracy, the 
Civil Service Commission (CSC) issued Memorandum Circular No. 12, s. 2005, encouraging all 
agencies to use non-sexist language in all official documents, communications, and issuances. 
The government officials and employees are encouraged to make a conscious effort to avoid 
discriminatory language, whether implicitly or explicitly, against women or men. 

Accordingly, the Privatization and Management Office (PMO) aims to become a gender responsive 
organization by ensuring that its employees practice gender sensitivity in all of its transactions with 
various stakeholders, all sectors and other groups or individuals that do business with PMO.3  
Hence, there is a need to recognize the importance of gender-sensitive language. 

II. Coverage 

This Memorandum Circular shall cover all offices, divisions and units of the PMO. 

III. Objective/Purpose: 

> To promote non-sexist language and eliminate use of discriminatory words and terms 
against women and men. 

> To give high importance on the use of gender-fair language in all official documents, 
communications and issuances of PMO. 

)=. To review existing documents (e.g. contracts, bidding documents, etc.), communications 
and issuances, and make necessary corrections as applicable. 

1  Implementing Rules and Regulations of Republic Act No. 9710 otherwise known as "Magna Carta of Women" 
2  Gender-Fair Language: A Primer by University Center of Women's Studies, University of the Philippines, 
Diliman, Quezon City 
3  PMO Memorandum Circular No. 2020-02, "PMO Guidelines on Gender and Development (GAD) 
Mains -aming" 
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IV. General Guidelines 

A. The PMO shall promote the use of gender-fair language in its documents, communications 
and issuances by avoiding  the following: 

1. Attaching sexist terms when the gender is unknown. 
2. Using suffixes that suggest sexism (e.g. Adding -ess or -ette (like in hostess and 

usherette) onto an otherwise neutral noun indicates a feminine adjustment to a masculine 
word). 

3. Stereotyping (e.g. Secretary is often perceived to be a woman while an Engineer is often 
perceived to be a man). 

4. Using "man" to refer to a human being. 
5. Using "man" as a: 

5.1.1. Prefix - e.g. mankind, manpower, man-made 
5.1.2. Suffix - e.g. chairman, spokesman, salesman 
5.1.3. People - e.g. Englishmen, Frenchmen 

B. All officials and employees may also be guided on the alternatives or suggestions of using 
non-sexist language through the CSC Memorandum Circular No. 12, s. 2005 and "Gender-
Fair Language: A Primer" by University Center of Women's Studies, University of the 
Philippines, Diliman, Quezon City (please see attachments). 

C. The PMO GAD Focal Point System (GFPS) may conduct a review of PMO's documents, 
communications and issuances from time to time and make necessary recommendations to 
ensure gender-sensitive language. 

V. Effectivity 

This Memorandum Circular shall take effect immediately. 

1-• GQ 
GERARD L. CHAN, CESO I 
Chief Privatization Officer 
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